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WHY DO WE TUTOR STUDENTS?

By Board of Education Policy, the Spencerport Schools
provides tutoring for students who are unable to attend
school for medical reasons or have been suspended from
schools for inappropriate behavior. On occasion, the
Committee on Special Education may assign tutoring
services to students with disabilities.

WHERE DOES TUTORING OCCUR?

For students unable to attend school for medical reasons,
tutoring may occur in the student’s home, in the hospital
or at the District Learning Center (DLC). Students sus-
pended from school are most often tutored at the DLC.
However, depending on the severity of the discipline
problem, this may occur at the student’s home or a neu-
tral site. If tutoring is in the home, parents must be pre-

sent during tutoring.

RESPONSIBILITIES OF TUTORS

v’ If home tutoring, arrange tutoring with parents at a
time that is mutually convenient for student, parents
and yourself.

v' If tutoring is one-on-one with a child, make sure that
your tutoring location has at least one other adult
present.

v Meet with, speak to or e-mail appropriate school
personnel to secure materials, consult with staff
about the subject area or the student you will be tu-
toring. Tutoring should be productive time spent on
the attainment of appropriate skills, concepts and
content.

v" When tutoring is long term, meet with the teachers
regarding unit expectations.

v’ The tutor should make professional and reasonable
judgments about the amount of work that can be ac-
complished in a given session. It is also expected, that
if needed, homework is assigned between tutoring ses-
sions. When there are concerns about workload, con-
tact the teacher to discuss the issues.

Report results of tutoring through “Report of Tutor-

ing” forms which are available from the Tutor Coor-
dinator in each school or the District Tutoring Coor-
dinator.

Report any problems with a given student or situa-
tion with the school administration.

On a daily basis, give the student an effort grade so
that the teacher and school administration is aware of
the student’s effort during tutoring.

RESPONSIBILITY OF THE SCHOOL

Complete “Request for Tutoring” in a timely fashion.
Tutoring should begin no later than the third day fol-
lowing the request for tutoring. In matters of suspen-
sion from school, students should receive alternate
instruction beginning no later than the second day of
suspension. Requests may be sent to the Director of
Student Information Services.

Provide instructional goals, objectives and appropri-
ate activities and materials for tutors in a timely fash-
ion. The teacher and the school are responsible for
establishing and evaluating the students program of
instruction.

Meet, speak to or e-mail tutors on a regular basis
regarding student’s progress.

Assign grades for each student based on the work
prescribed, student’s effort, and quality of work
submitted. Some of the work you prescribe may
need to be alternative but equivalent activities or as-
signments as some work cannot be duplicated during
tutoring.

Communicate with parents about tutor(s) assigned.
If more than one tutor is working with a student, the
Tutoring Coordinator may need to assist in putting
together a schedule of tutoring activities.

Oversee tutoring and ensure that the allocated hours
of tutors are not exceeded.

Arrange for science labs at the high school during
after-school hours as appropriate.

For students attending the DLC, arrange for transportation
to and from home to the District Learning Center.

RESPONSIBILITY OF PARENTS

Parental Request for Tutoring must be completed for
all medical (physical or emotional) reasons.

It is the parents’ responsibility to get the physician’s
statement. These need to be submitted before tutori-
al services are approved. Please be aware that our
district medical director may need to call and speak
with your doctor.

If home tutoring, communicate with the tutor and
establish mutually convenient times for tutoring to
occur.

If tutoring occurs in your home, be present at all
times and provide an environment conducive to
learning.

Communicate any difficulties to the tutoring coordi-
nator, school counselor or school administrator.

If your child is unable to receive tutoring, please call
the tutor the day before so that they can make appro-
priate plans. We do keep attendance for students in
tutoring and they are counted as being in attendance
if they receive tutoring.

RESPONSIBILITY OF STUDENTS

Attend tutoring on a daily basis prepared to be an
active part of the teaching-learning process.

Complete homework assignments as this is an im-
portant part of the learning experience.

Be responsible for your own learning. Ask questions
and seek clarification on any of the concepts which
are difficult for you.

Report any problems or concerns with your tutoring
to your parents, counselor or Tutoring Coordinator
so they can be an advocate for you.



